
RWJF Local Funding Partnerships - LFP Annual Grantmaking
Budget Preparation Guidelines

Follow the steps outlined below when submitting your Budget. The only document types that may be uploaded to the RWJF LFP Secure User Website are .doc, .ppt, .xls and .pdf files. **Microsoft Office 2007 users should use the SAVE AS function and choose the 97-2003 document type option. It is recommended the budget be uploaded in .pdf  format. 
1. Please insure the legal name of your organization is included on your submitted budget.

2. Upload your final documents using the ADD or REVISE buttons next to Brief Proposal Budget on the Project Proposal Documents page on the RWJF LFP Secure User Website.
3. For alternate methods of submitting this document, please call the LFP office at (609) 275-4128.
This one-page preliminary budget should:

· cover the entire three- or four-year period of the grant; 

· estimate the total consolidated budget of the project; 

· include funds from RWJF, matching grants and any other revenues; and 

· be in a columnar format. 

Items that are eligible for matching funds from RWJF include:

· Personnel 

· Other direct costs, such as, but not limited to: 

· Office operations 

· Communications/marketing 

· Software 

· Computer time 

· Meeting costs 

· Travel 

· Equipment (only in limited amounts) 

· Consultant/contractual agreements 

· Indirect costs (RWJF allows 12%) 

Items that are ineligible for matching funds from RWJF include:

· Ongoing operational support or deficits 

· Items eligible for third-party reimbursement 

· Endowment - Capital Cost - Renovation 

· Basic biomedical research 

· Equipment (except in limited amounts) 

· Drug therapies 

· International programs 

· Direct support to individuals (including medication) 

· Proposal writers/development staff 

· Lobbying or attempts to influence legislation 
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